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SHERWOOD MANOR 
COMMUNITY DEVELOPMENT DISTRICT AGENDA 

THURSDAY, JANUARY 3, 2019 
2:00 P.M. 

The Offices of Meritus 
Located at 2005 Pan Am Circle, Suite 120, Tampa, FL 33607 

 
District Board of Supervisors Chairman   Jeff Hills 
   Vice-Chairman  Ryan Motko 
   Supervisor   Nick Dister 
   Supervisor   Alberto Viera 
   Supervisor   Steve Luce 
 
District Manager  Meritus   Brian Lamb 
       

 
District Attorney  Straley Robin Vericker  John Vericker  
        
 
District Engineer  Stantec, Inc   Tonja Stewart 
 

All cellular phones and pagers must be turned off while in the meeting room 
 

The District Agenda is comprised of four different sections: 
 

The meeting will begin at 2:00 p.m. with the seventh section called Business Matters. The business matters section 
contains items for approval by the District Board of Supervisors that may require discussion, motion and votes on an 
item-by-item basis. If any member of the audience would like to speak on one of the business items, they will need to 
register with the District Administrator prior to the presentation of that agenda item. Agendas can be reviewed by 
contacting the Manager’s office at (813) 397-5120 at least seven days in advance of the scheduled meeting.  Requests to 
place items on the agenda must be submitted in writing with an explanation to the District Manager at least fourteen (14) 
days prior to the date of the meeting. The ninth section is called Administrative Matters. The Administrative Matters 
section contains items that require the review and approval of the District Board of Supervisors as a normal course of 
business. The tenth section is called Staff Reports. This section allows the District Administrator, Engineer, and Attorney 
to update the Board of Supervisors on any pending issues that are being researched for Board action. The final sections 
are called Board Members Comments and Public Comments. This is the section in which the Supervisors may request 
Staff to prepare certain items in an effort to meet residential needs. The Audience Comment portion of the agenda is 
where individuals may comment on matters that concern the District. Each individual is limited to three (3) minutes for 
such comment. The Board of Supervisors or Staff is not obligated to provide a response until sufficient time for research 
or action is warranted. IF THE COMMENT CONCERNS A MAINTENANCE RELATED ITEM, THE ITEM WILL 
NEED TO BE ADDRESSED BY THE DISTRICT ADMINSTRATOR OUTSIDE THE CONTEXT OF THIS 
MEETING. 
 
Public workshops sessions may be advertised and held in an effort to provide informational services. These sessions allow 
staff or consultants to discuss a policy or business matter in a more informal manner and allow for lengthy presentations 
prior to scheduling the item for approval. Typically no motions or votes are made during these sessions. 

 
Pursuant to provisions of the Americans with Disabilities Act, any person requiring special accommodations to participate 
in this meeting is asked to advise the District Office at (813) 397-5120, at least 48 hours before the meeting. If you are 
hearing or speech impaired, please contact the Florida Relay Service at 1 (800) 955-8770, who can aid you in contacting 
the District Office. 
 
Any person who decides to appeal any decision made by the Board with respect to any matter considered at the meeting is 
advised that this same person will need a record of the proceedings and that accordingly, the person may need to ensure 
that a verbatim record of the proceedings is made, including the testimony and evidence upon which the appeal is to be 
based.  
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Board of Supervisors 
Sherwood Manor Community Development District 
 
Dear Board Members: 
 
The Audit Committee Meeting & Regular Meeting of Sherwood Manor Community Development District 
will be held on January 3, 2019 at 2:00 p.m. at the Offices of Meritus located at 2005 Pan Am Circle, Suite 
120, Tampa, FL 33607.  Following is the Agenda for the Meeting: 
 

Call In Number: 1-866-906-9330                             Access Code: 4863181 
 
1. CALL TO ORDER/ROLL CALL 
2. RECESS TO AUDIT COMMITTEE MEETING 
3. AUDIT COMMITTEE MEETING 

A. Open the Audit Committee Meeting 
B. Evaluate and Rank the Audit Proposals 

i. Grau & Associates ………………………………………………………………….….Tab 01  
C. Finalize the Ranking and Consideration of Audit Committee Recommendation 
D. Close the Audit Committee Meeting 

4. RETURN AND PROCEED TO REGULAR MEETING 
5. AUDIENCE QUESTIONS AND COMMENTS ON AGENDA ITEMS 
6. VENDOR/STAFF REPORTS 

A. District Counsel  
B. District Engineer  

7. BUSINESS ITEMS 
A. Consideration of Audit Committee Recommendations and Evaluation  
B. General Matters of the District 

8.   CONSENT AGENDA  
A. Consideration of Board of Supervisor Regular Meeting Minutes January 3, 2019 ..................... Tab 02 
B. Consideration of Operations and Maintenance Expenditures October 2018 ............................... Tab 03 
C. Consideration of Operations and Maintenance Expenditures November 2018 ........................... Tab 04 
D. Review of Financial Statements through November 30, 2018 .................................................... Tab 05  

 9.  SUPERVISORS REQUESTS 
10. AUDIENCE QUESTIONS, COMMENTS AND DISCUSSION FORUM 
11. ADJOURNMENT  

 
We look forward to seeing you at the meeting.  In the meantime, if you have any questions, please do not hesitate to call 
us at (813) 397-5120.     
 
 Sincerely 
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SHERWOOD MANOR 
COMMUNITY DEVELOPMENT DISTRICT 

 

November 1, 2018 Minutes of the Regular Meeting 1 
2 

Minutes of the Regular Meeting 3 
4 

The Regular Meeting of the Board of Supervisors for the Sherwood Manor Community 5 
Development District was held on Thursday, November 1, 2018 at 2:00 p.m. at The Offices of 6 
Meritus, located at 2005 Pan Am Circle, Suite 120, Tampa, FL 33607. 7 

8 
9 

1.  CALL TO ORDER/ROLL CALL10 
11 

Debby Nussel called the Regular Meeting of the Board of Supervisors of the Sherwood Manor 12 
Community Development District to order on Thursday, November 1, 2018 at 3:39 p.m. 13 

14 
Board Members Present and Constituting a Quorum: 15 
Jeff Hills Chair 16 
Ryan Motko Vice Chair 17 
Nick Dister Supervisor 18 

19 
Staff Members Present: 20 
Debby Nussel Meritus 21 
Gene Roberts Meritus 22 
Vivek Babbar Straley Robin Vericker via conference call 23 
Kristen Schalter Straley Robin Vericker via conference call 24 

25 
There were no members of the general public in attendance. 26 

27 
28 

2.   AUDIENCE QUESTIONS AND COMMENT ON AGENDA ITEMS29 
30 

There were no audience questions or comments on agenda items. 31 
32 
33 

3.   VENDOR/STAFF REPORTS34 
A. District Counsel35 
B. District Engineer36 
C. District Manager37 

38 
39 

4.   BUSINESS ITEMS40 
A. Consideration of Resolution 2019-01; Accepting Final Terms and Adopting41 

Engineer Report and First Supplemental Assessment Report42 
43 

Mr. Babbar reviewed the resolution with the Board.  44 
45 
46 

DRAFT
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SHERWOOD MANOR COMMUNITY DEVELOPMENT DISTRICT 
Minutes of the Regular Meeting  

November 1, 2018 
Page 2 

 
 47 

MOTION TO: Approve Resolution 2019-01. 48 
MADE BY:  Supervisor Hills 49 
SECONDED BY: Supervisor Dister 50 
DISCUSSION: None further 51 
RESULT:  Called to Vote: Motion PASSED 52 
 3/0 - Motion passed unanimously 53 

 54 
B. Appointment of Audit Committee  55 

 56 
Mrs. Nussel went over appointing the Audit Committee with the Board.  57 
 58 

MOTION TO: Appoint the Board as the Audit Committee.  59 
MADE BY:  Supervisor Hills 60 
SECONDED BY: Supervisor Dister 61 
DISCUSSION: None further 62 
RESULT:  Called to Vote: Motion PASSED 63 
 3/0 - Motion passed unanimously 64 

 65 
C. General Matters of the District 66 

 67 
 68 

5.   CONSENT AGENDA  69 
 A.  Consideration of Minutes of the Board of Supervisors Meeting September 6, 2018 70 
      B.  Consideration of Operations and Maintenance Expenditures August 2018 71 
      C.  Consideration of Operations and Maintenance Expenditures September 2018 72 
      D.  Review of Financial Statements Month Ending September 30, 2018 73 
 74 
The Board reviewed the Consent Agenda items. 75 
 76 

MOTION TO: Approve the Consent Agenda items. 77 
MADE BY:  Supervisor Hills 78 
SECONDED BY: Supervisor Dister 79 
DISCUSSION: None further   80 
RESULT:  Motion PASSED 81 
   3/0 - Motion Passed Unanimously 82 

 83 
 84 
6.   SUPERVISOR REQUESTS AND AUDIENCE COMMENTS 85 
 86 
There were no supervisor requests or audience comments.  87 
 88 
 89 

DRAFT
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SHERWOOD MANOR COMMUNITY DEVELOPMENT DISTRICT 
Minutes of the Regular Meeting  

November 1, 2018 
Page 3 

 
7.   ADJOURNMENT 90 
 91 

MOTION TO: Adjourn. 92 
MADE BY:  Supervisor Hills 93 
SECONDED BY: Supervisor Motko 94 
DISCUSSION: None further 95 
RESULT:  Called to Vote:  Motion PASSED 96 
 3/0 - Motion Passed Unanimously  97 

 98 
99 

DRAFT
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SHERWOOD MANOR COMMUNITY DEVELOPMENT DISTRICT 
Minutes of the Regular Meeting  

November 1, 2018 
Page 4 

 

 
 
 
 
 
 
 
 
 
 

Official District Seal 

*Please note the entire meeting is available on disc. 100 
 101 
*These minutes were done in summary format. 102 
 103 
*Each person who decides to appeal any decision made by the Board with respect to any matter 104 
considered at the meeting is advised that person may need to ensure that a verbatim record of 105 
the proceedings is made, including the testimony and evidence upon which such appeal is to be 106 
based. 107 
 108 
Meeting minutes were approved at a meeting by vote of the Board of Supervisors at a publicly 109 
noticed meeting held on ________________________. 110 
 111 
 112 
             113 
Signature      Signature 114 
 115 
             116 
Printed Name      Printed Name 117 
 118 
Title:       Title:     119 
□ Secretary      □ Chairman 120 
□ Assistant Secretary     □ Vice Chairman 121 
 122 
 123 
 124 
       125 
      Recorded by Records Administrator 126 
       127 
 128 
            129 
      Signature 130 
 131 
          132 
      Date 133 

DRAFT
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 October--2018 Meeting 

Sherwood Community Development District 

Summary of Operations and Maintenance Invoices 

 

Vendor 

Invoice/Account 

Number 

 

Amount 

Vendor  

Total 

 

Comments/Description 
 

 

  

Meritus Districts 8595 $ 1,020.88  Management Services - October 
 

Monthly Contract Sub-Total  $ 1,020.88   

 
 

  

Straley Robin Vericker 16296 $ 543.95  Professional Services - thru 10/15/2018 
 

Variable Contract Sub-Total  $ 543.95   

 
 

  

Utilities Sub-Total  $ 0.00   

 
 

  

Regular Services Sub-Total  $ 0.00   

 
 

  

ADA Site Compliance 466 $ 850.00  Compliance Shield - 10/26/2018 
 

DEO 72968 $ 175.00  FY 2018/2019 Speciat District Fee - 

10/01/2018 
 

Additional Services Sub-Total  $ 1,025.00   

 
 

TOTAL: $ 2,589.83   

 

Approved (with any necessary revisions noted): 

 

 

Signature        Printed Name 

 

Monthly Contract     

Variable Contract     

Utilities     

Regular Services     

Additional Services     
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 October--2018 Meeting 

Sherwood Community Development District 

Summary of Operations and Maintenance Invoices 

 

Vendor 

Invoice/Account 

Number 

 

Amount 

Vendor  

Total 

 

Comments/Description 
 

Title (check one): 

[ ] Chairman  [ ] Vice Chairman  [ ] Assistant Secretary 
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 November--2018 Meeting 

Sherwood Community Development District 

Summary of Operations and Maintenance Invoices 

 

Vendor 

Invoice/Account 

Number 

 

Amount 

Vendor  

Total 

 

Comments/Description 
 

 

  

Meritus Districts 8703 $ 1,020.48  Management Services - November 
 

Monthly Contract Sub-Total  $ 1,020.48   

 
 

  

Variable Contract Sub-Total  $ 0.00   

 
 

  

Utilities Sub-Total  $ 0.00   

 
 

  

Regular Services Sub-Total  $ 0.00   

 
 

  

Additional Services Sub-Total  $ 0.00   

 
 

TOTAL: $ 1,020.48   

 

Approved (with any necessary revisions noted): 

 

 

Signature        Printed Name 

 

Title (check one): 

[ ] Chairman  [ ] Vice Chairman  [ ] Assistant Secretary 
 

Monthly Contract     

Variable Contract     

Utilities     

Regular Services     

Additional Services     
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Sherwood Manor 

Community Development District 
 
 

 
Financial Statements 

(Unaudited) 
 
 

Period Ending 
November 30, 2018 

 
 
 

        
 
 
 
 
 
 

District Management Services, LLC  
2005 Pan Am Circle ~ Suite 120 ~ Tampa, Florida 33607 

Phone (813) 873-7300  ~ Fax (813) 873-7070 
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Sherwood Manor CDD
Balance Sheet

As of 11/30/2018
(In Whole Numbers)

General Fund - Series 2018
Debt Service Fund 

Fund - Series 2018
Capital Project 

Group
Assets Account 
General Fixed 

Total

Assets
Cash - Operating Account 1,060 0 0 0 1,060 
Investments - Revenue 6000 Series 
2018

0 347 0 0 347 

Investments - Interest 6001 Series 
2018

0 477,963 0 0 477,963 

Investments - Reserve 6003 Series 
2018

0 473,878 0 0 473,878 

Investments - Acquisition & 
Construction - Gen 6005 S 2018

0 0 5,163,831 0 5,163,831 

Investments - Acquisition & 
Construction - Amenity 6006 18

0 0 1,000,345 0 1,000,345 

Investments - Costs of Issuance 6007 
Series 2018

0 0 1,612 0 1,612 

Prepaid General Liability Insurance 2,292 0 0 0 2,292 
Prepaid Public Officials Insurance 1,875 0 0 0 1,875 

Total Assets 5,227 952,188 6,165,788 0 7,123,203 

Liabilities
Accounts Payable 270 0 0 0 270 
Accounts Payable Other 5,089 0 0 0 5,089 

Total Liabilities 5,359 0 0 0 5,359 

Fund Equity & Other Credits Capital 
Contribution

Fund Balance - All Other Reserves 0 1,006,275 6,624,116 0 7,630,391 
Fund Balance - Unreserved (4,585) 0 0 0 (4,585)
Investments In General Fixed Assets 0 0 0 1,952,849 1,952,849 
Interest Earned 0 347 2,232 0 2,580 
Debt Proceeds 0 0 0 0 0 
DS Payments 0 (54,435) 0 0 (54,435)
Other 4,453 0 (460,560) 0 (456,107)

Total Fund Equity & Other Credits 
Capital Contribution

(132) 952,188 6,165,788 1,952,849 9,070,693 

Date: 12/17/18 11:08:09 AM Page: 1
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Sherwood Manor CDD
Balance Sheet

As of 11/30/2018
(In Whole Numbers)

General Fund - Series 2018
Debt Service Fund 

Fund - Series 2018
Capital Project 

Group
Assets Account 
General Fixed 

Total

Total Liabilities & Fund Equity 5,227 952,188 6,165,788 1,952,849 9,076,052 

Date: 12/17/18 11:08:09 AM Page: 2
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Sherwood Manor CDD

Statement of Revenues & Expenditures - Unposted Transactions Included In Report

001 - General Fund

From 10/1/2018 Through 11/30/2018

(In Whole Numbers)

Total Budget - Original Current Period Actual Original
Total Budget Variance - 

Remaining - Original
Percent Total Budget 

Revenues

Special Assessments - Service Charge

O & M Assmts - Tax Roll 49,725 0 (49,725) (100)%

Contributions & Donations From 
Private Sources

Developer Contributions 0 9,181 9,181 0 %

Total Revenues 49,725 9,181 (40,544) (82)%

Expenditures

Financial & Administrative

District Manager 24,000 2,000 22,000 92 %

District Engineer 1,500 0 1,500 100 %

Disclosure Report 3,000 0 3,000 100 %

Trustee Fees 3,000 0 3,000 100 %

Accounting Services 1,000 0 1,000 100 %

Auditing Services 3,000 0 3,000 100 %

Postage, Phone, Faxes, Copies 150 0 150 100 %

Public Officials Insurance 2,500 375 2,125 85 %

Legal Advertising 2,500 0 2,500 100 %

Bank Fees 200 56 144 72 %

Dues, Licenses, & Fees 175 175 0 0 %

Office Supplies 100 0 100 100 %

Website Administration 600 850 (250) (42)%

Legal Council

Dist Council 5,000 814 4,186 84 %

Other Physical Environment

General Liability & Property 
Casualty Insurance

3,000 458 2,542 85 %

Total Expenditures 49,725 4,729 44,996 90 %

Excess of Revenue Over (Under) 
Expenditures

0 4,453 4,453 0 %

Date: 12/17/18 11:13:01 AM Page: 1
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Sherwood Manor CDD

Statement of Revenues & Expenditures - Unposted Transactions Included In Report

200 - Debt Service Fund - Series 2018

From 10/1/2018 Through 11/30/2018

(In Whole Numbers)

Total Budget - Original Current Period Actual Original
Total Budget Variance - 

Remaining - Original
Percent Total Budget 

Revenues

Special Assessments - Capital 
Improvements

DS Assmts - Tax Roll 477,963 0 (477,963) (100)%

Total Revenues 477,963 0 (477,963) (100)%

Excess of Revenue Over (Under) 
Expenditures

477,963 0 (477,963) (100)%

Date: 12/17/18 11:13:01 AM Page: 2
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Sherwood Manor CDD

Statement of Revenues & Expenditures - Unposted Transactions Included In Report

300 - Capital Project Fund - Series 2018

From 10/1/2018 Through 11/30/2018

(In Whole Numbers)

Total Budget - Original Current Period Actual Original
Total Budget Variance - 

Remaining - Original
Percent Total Budget 

Expenditures

Financial & Administrative

Trustee Fees 0 5,500 (5,500) 0 %

Bond Councel Fee 0 46,000 (46,000) 0 %

Other Physical Environment

Investments Other Than Buildings 0 409,060 (409,060) 0 %

Total Expenditures 0 460,560 (460,560) 0 %

Excess of Revenue Over (Under) 
Expenditures

0 (460,560) (460,560) 0 %

Date: 12/17/18 11:13:01 AM Page: 3
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Sherwood Manor CDD
Reconcile Cash Accounts

Summary

Cash Account: 10101 Cash - Operating Account
Reconciliation ID: 11/30/2018
Reconciliation Date: 11/30/2018
Status: Locked

Bank Balance 1,910.12 

Less Outstanding Checks/Vouchers 850.00 

Plus Deposits in Transit 0.00 

Plus or Minus Other Cash Items 0.00 

Plus or Minus Suspense Items 0.00 

Reconciled Bank Balance 1,060.12 

Balance Per Books 1,060.12 

Unreconciled Difference 0.00 

Click the Next Page toolbar button to view details.

Date: 12/11/18 07:25:46 AM Page: 165



Sherwood Manor CDD
Reconcile Cash Accounts

Detail

Cash Account: 10101 Cash - Operating Account
Reconciliation ID: 11/30/2018
Reconciliation Date: 11/30/2018
Status: Locked

Outstanding Checks/Vouchers

Document Number Document Date Document Description Document Amount Payee

114 11/15/2018 System Generated 
Check/Voucher

850.00 ADA Site Compliance

Outstanding Checks/Vouchers 850.00 

Date: 12/11/18 07:25:46 AM Page: 266



Sherwood Manor CDD
Reconcile Cash Accounts

Detail

Cash Account: 10101 Cash - Operating Account
Reconciliation ID: 11/30/2018
Reconciliation Date: 11/30/2018
Status: Locked

Cleared Checks/Vouchers

Document Number Document Date Document Description Document Amount Payee

115 11/15/2018 System Generated 
Check/Voucher

5,000.00 Egis Insurance Advisors, LLC

116 11/15/2018 System Generated 
Check/Voucher

1,020.48 Meritus Districts

117 11/15/2018 System Generated 
Check/Voucher

543.95 Straley Robin Vericker

Cleared Checks/Vouchers 6,564.43 

Date: 12/11/18 07:25:46 AM Page: 367



Sherwood Manor CDD
Reconcile Cash Accounts

Detail

Cash Account: 10101 Cash - Operating Account
Reconciliation ID: 11/30/2018
Reconciliation Date: 11/30/2018
Status: Locked

Cleared Deposits

Deposit Number Document Number Document Date Document Description Document Amount

CR012 11/15/2018 SM - Ruskin Development CK 
1027

6,739.43 

Cleared Deposits 6,739.43 

Date: 12/11/18 07:25:46 AM Page: 468



r 

Account 
Summary 

Overdraft 
Protection 

Deposits/ 
Credits 

Checks 

Balance 
Activity 
History 

362931 

SUNTRUST BANK 
PO BOX 305183 
NASHVILLE TN 37230-5183 

SHERWOOD MANOR COMMUNITY DEVE 
2005 PAN AM CIR STE 120 
TAMPA FL 33607-2529 

Page 1 of 1 
36/E00/0175/0/42  
11/30/2018 

Account 

Statement 

Questions? Please call 
1-800-786-8787

Important: Fee Changes. Each year SunTrust Bank completes a review of treasury and payment 
services pricing. As of January 1, 2019, fees will change for some treasury and payment services, 
including fees for certain ACH, wire transfer, branch cash deposit, check deposit, image delivery, 

lockbox, business sweep services and online services. 
Please visit www.suntrust.com/2019pricingchanges for additional detail. 

Account Number 

 

Statement Period 

11/01/2018 - 11/30/2018 

Account Type 

PUBLIC FUNDS PRIMARY CHECKING 

Description 
Beginning Balance 
Deposits/Credits 
Checks 
Withdrawals/Debits 
Ending Balance 

Account Number 

 

Amount 
$1,735.12 
$6,739.43 
$6,564.43 

$.00 
$1,910.12 

Description 
Average Balance 
Average Collected Balance 
Number of Days in Statement Period 

Protected By 

Not enrolled 

For more information about SunTrust's Overdraft Services, visit www.suntrust.com/overdraft. 

Date Amount Serial# Description 

I
Date Amount Serial# 

11/15 6,739.43 DEPOSIT 

Deposits/Credits: 1 Total Items Deposited: 1 

Check Amount Date Check Amount Date Check 
Number Paid Number Paid Number 
115 5,000.00 11/26 116 1,020.48 11/19 117 

Checks: 3 

Date Balance Collected Date Balance 
Balance 

11/01 1,735.12 1,735.12 11/19 7,454.07 
11/15 8,474.55 1,735.55 11/26 2,454.07 
11/16 8,474.55 8,474.55 11/27 1,910.12 

Amount 
$4,015.43 
$3,790.79 

30 

Description 

Amount Date 
Paid 

543.95 11/27 

Collected 
Balance 

7,454.07 
2,454.07 
1,910.12 

The Ending Daily Balances provided do not reflect pending transactions or holds that may have been outstanding when your transactions posted 
that day. If your available balance wasn't sufficient when transactions posted, fees may have been assessed. 

Financial confidence gives you all kinds of confidence. 
Join the movement at onUp.com. 

Confidence Starts Here. 

Member FDIC 
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